Project Description Form for ILMC 2019 Website Promotion and Inclusion
	Instructions for form: Please click into each grey box and fill it with the requested information. Information will be uploaded to the lovemycitylansing.org website for public viewing. Leave blank when not applicable. Any questions or difficulties, please call Yvette Donahue at 517 488-4547 (web admin) or email her at volunteer@southnaz.org with ILMC 2019 HELP in the subject field. Any additional instructions will be included in the individual sections where applicable.
Once complete, please email this form to volunteer@southnaz.org With the subject: ILMC 2019 – Your Project name 

DO NOT FORGET: in your email include your Organization LOGO in square format if possible.

	Event: I Love My City May 5-11 Date:        Time:         Alternate date & time (if applicable):        

	Organization Name:      
Project Name:        

	Project Leader’s name:        contact email:        phone # : 

	Project address: 

	Description of project:       

	Volunteer  total # needed:        FORMTEXT 

     
  Date:    Start time:         End time:         Location:       

	Resources/Materials volunteer will need to bring with them (ex. work gloves, shovels, rakes etc...):      

	Goods for donation needed by:  Date:         Drop-off location/address:       

	Goods can be dropped off  between (time)       & (time)       
On the following days:

	(check all that apply)   Sun    Sat   Fri   Thurs    Wed   Tues   Mon 


	Now please select either volunteer or goods – and describe the duties (volunteer) or the item description (goods) and the number needed. If choosing volunteer, include date, start time, end time, location, and Resources/Materials they need to bring or that are needed in the description field; if it differs from what you entered above.

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description:      

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 

	Volunteer  FORMCHECKBOX 
 / Goods  FORMCHECKBOX 
  Description: 

	Number needed: 


Thank-you!!

Web admin – Yvette Donahue

volunteer@southnaz.org
517 488-4547
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